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1. OBIIME TIOJIOXKEHUSA WuBeHTapu3anuoHHAsE KOMHUCCHS — 3TO MNPOecCHOHATBHOE
o0beMHeHHE PaOOTHUKOB, 3aMHTEPECOBAHHBIX B ()OpME KOJUIEKTUBHOTO COTPYIHHYECTBA II0
BBIABIICHHIO (pakTHyeckoro Hamuuus umymiectBa I'BJIOY ero cocrosiHue u OlEHKa, KOTOPHIE
COIIOCTABJISIIOTCA C JAHHBIMH OyXTajaTepcKoro ydera. VIHBeHTapu3anusi HUMYIIECTBA U
(MHAHCOBBIX 0053aTEIBCTB MPOBOAUTCS B COOTBETCTBUU C HOPMATHBHO-IIPABOBBIMH aKTaMHU
MunucrepctBa punancoB Poccuiickoit deneparuu.

2. HEJIb JAEATEJIBHOCTU KOMUCCHUUN

2.1. OGecrieueHrne KOHTPOJIS 32 COXPAHHOCTBIO OFOJKETHBIX CPEICTB U CPEACTB, OJTYYECHHBIX 32
CYeT BHEOIO/PKETHBIX MCTOYHUKOB, U TIPOBEPKa JOCTOBEPHOCTHU JAHHBIX OYXTaJITEpCKOTO ydera
U OyXTajaTepcKol OTYETHOCTH.

3. OPTAHU3AIIUS PABOTHI THBEHTAPU3AIIMIOHHON KOMUCCUH

3.1. VnaBenTapuzanmnonHas komuccus nerictByer Ha 6aze I'BJIOY Ne30 Heckoro paiiona
Canxkr-IlerepOypra.

3.2. B cocTaB MHBEHTAPHU3AIMOHHON KOMHUCCHH BKIIFOYAIOTCS MPEACTABUTENIN aIMUHHCTPAIIHH
I'BAOY Ne30, paboTHUKM OYXTalnTepCKO# CIIYKOBI, APYTHE CICIIHATUCTHI.

3.3. CozmaHue TMOCTOSHHO MACHCTBYIONIEH WHBEHTAPHU3AIMOHHON KOMHUCCUU O(hOpMIIsSeTCs
npukazom 3aseayrouiero ['6JI0Y Ne30.

3.4.3asenyromuit I'BJJOY Ne30 cozmaer ycnoBusi, oOecreunBaomiie TMOJHYIO U TOYHYIO
MpoBepKY (haKTUYECKOTO HAIMYKS UMYIIECTBA B YCTaHOBJICHHBIE CPOKHU (0OecreueHue: padboyeit
CWJIOHN JJIsl TIepeBElIMBaHUs U MEPEeMELIeHHUS MPOAYKTOB MUTAHUS Ha CKIIAJE M IPYTUX I'Py30B,
TEXHUYECKA HCIPABHBIM BECOBBIM  XO3AWCTBOM, W3MEPUTEIbHBIMHU M  KOHTPOJIbHBIMU
npudbopamMu, MEPHOU Tapoil).

3.5. B oTueTHOM rogy MOKeT OBbITh NMPOBEJEHO HECKOJIbKO MHBEHTAPHU3ALMM, IPU 3TOM JaTa UX
IIPOBEJICHUS, IEPEUYECHb UMYILECTBA U (DMHAHCOBBIX 0053aTEILCTB, MPOBEPIEMBIX TP KaXkI0H U3
HUX, ycTaHaBiuBaercs 3aBeayrouiero ['bJIOY 3a uckitoueHuem ciydaeB, KOTJa MPOBEIECHUE
MHBEHTapu3aluu o0s3arenbHo. IHBEeHTapu3ausl OCHOBHBIX CPEACTB MPOBOJUTHCSA OAMH pa3 B
roa. [lnaHoByr0 WHBEHTapu3alMio IieJecooOpa3HO HayuHaTh 1-ro uymWcia wMecsma. B
OIPECIIEHHBIX CIy4yasX IPOBOAUTCS BHEIUIAHOBAs NHBEHTApPU3aLUs: IIpU Nlepeade UMYIIECTBA
B apeH]y, BBIKYIIE, MIPOAAXKE; Mepe COCTABIEHUEM T'OJI0BON OyXTaiaTepcKol OTUETHOCTH; MpHU
CMEHE MaTepUaJIbHO OTBETCTBEHHBIX JIMIL; MPH BBIABICHUM (PAKTOB XHUIIEHUS, 310yNOTpeOIeHUs
WIM TIOpPYM MMYILECTBA; B Clyyae CTUXUHHOIO OENCTBMS, MOXKapa, UM JIPYTUX Ype3BbIYalHBIX
CUTyallui, BBI3BAaHHBIX JKCTPEMAJbHBIMHM YCIOBHUSIMH; NPU pPEOpraHU3alMU WU JIMKBHUJALUU
I'BAOY; B napyrux ciydasx, HpEeIyCMOTPEHHBIX JIEHCTBYIOIIMM 3aKOHOJATEIbCTBOM
Poccuiickoit denepanum.

3.6. 1o Havana nmpoBepkH (HaKTUIECKOTO HATUYMS UMYIIIECTBA WHBEHTAPHU3AIIMOHHAS KOMHUCCHS
JIOJDKHA TIOJYyYUTh TOCJAEAHHME HAa MOMEHT WHBEHTApU3allMM TPUXOJHBIE M PACXOIHBIC
JOKYMEHTBl WJIM OTYeThl O JBWKEHUW MaTepPHAIBbHBIX IeHHocTe. OT MaTepHalbHO
OTBETCTBEHHBIX JIMI[ TIOJY4YalOTCS PACIUCKH O TOM, 4YTO K Havajlly HWHBEHTapH3allid BCE
pacxoJHbIE M TPUXOJHBIE JOKYMEHTHI Ha MMYIIECTBO CHaHbl B OYXTaJTepUIO WUIIH TEepeaaHbl



KOMHCCHUHM MW BCC INCHHOCTHU, IIOCTYIMUBIOIHNEC HAa HNX OTBETCTBCHHOCTH, OIPHUXOAOBAHBLI, a
BBIOBIBILIE — CITHCAHbI B pacxon.

3.7. Eciu WHBEHTapu3auus HMYIIECTBA IPOBOJUTCA B TEUYEHHE HECKOJIBKUX JHEW, TO
MOMEILECHUS, TAE€ XPaHATCS MaTepUaNIbHbIE LIEHHOCTH, HAa BPEMs UIMTEIBHOIO OTCYTCTBUSA
WHBEHTAPHU3AIMOHHOW KOMHCCUU JOJDKHBI OBITH OmnedaraHbl. Bo Bpems mepepblBOB B paboTe
VHBEHTAPU3aMOHHOW KOMHUCCUU ONUCHU JOJIKHBI XPAHUTHCA B SAILIMKE B 3aKPHITOM NOMELICHUH,
TJ€ CBOJAUTCS UHBEHTApPU3ALIMSL.

3.8. VMHBeHTapHU3alMOHHAsE KOMHCCUSI 00ECIeYrBaeT MOJHOTY M TOYHOCTH BHECEHHS B OIKCH
JAHHBIX O (DAKTUYECKUX OCTAaTKaX OCHOBHBIX CPEJCTB, 3allacOB, TOBAPOB, JICHEKHBIX CPEJCTB,
Jpyroro HMYyIIECTBa M (PUHAHCOBBIX 0053aTENbCTB, MPABMIBHOCTh U CBOEBPEMEHHOCTH
oopmiieHnss MarepuanoB HMHBeHTapu3auuu. IlpeacenaTens MHBEHTAPU3AMOHHONH KOMHCCHH
BU3UPYET BCE NMPHUXOJHBIE M PACXOAHBIC JOKYMEHTHI, IPHJIOKEHHBIE K oTdeTaM. DakTHyeckoe
HaJIMYUEe MMYIIECTBA NPH HHBEHTAPH3ALUH ONIpENENseTCS IyTeM O00s3aTeNbHOr0 MOJCYeTa,
B3BeIIMBaHMsA, oOMepa. [IpoBepka (akTHUECKOTO HAIMYUS HMMYIIECTBA IMPOU3BOIUTCS IIPH
00513aTEIIbHOM yJaCTUN MaTepPHaIbHO OTBETCTBEHHBIX JIUII.

3.9. Onucu B ABYX JK3CMIUIAPAX MOAINHNCBIBAOT BCC YJICHDBI HHBeHTapH3aI.IPIOHHOfI KOMHUCCHHU U
MaTCpPHaJIbHO OTBETCTBCHHBIC JIMIIA.

3.10. Ilo OKOHYAaHMM WHBEHTApU3ALMM MOTYT HPOBOJUTHCA KOHTPOJbHBIE IPOBEPKU
IPaBUIBHOCTHU €€ NMPOBEeHUA. Pe3yabTaThl KOHTPOJIBHBIX IPOBEPOK MPABUIBHOCTH IPOBEICHUS
UHBEHTapU3aluu O(OPMIIAIOTCA aKTOM U PEruCTPUPYIOTCS B KHUIE€ y4yeTa KOHTPOJIBHBIX
IIPOBEPOK.

4. ®OPMbI AKTOB MTHBEHTAPU3ALIA

4.1. B cootBerctBun c 1. 4.1 MeTroauuecKkux yKa3aHWHW IO WHBEHTApU3allUd MUMYLIECTBA U
(UHAHCOBBIX 0053aTENbCTB, YTBEPXKIEHHBIX MpHukazoM Munpuna Poccun ot 13.06.95 Ne 49,
CIIMYUTENIBHBIE BEJAOMOCTH COCTABJISIFOTCS IO HMMYILECTBY, NPH WHBEHTapHU3alliM KOTOPOTO
BBISIBJICHBI OTKJIOHEHMSI OT YUETHBIX JaHHBIX.

4.2. @®opMmBl CIUYUTETBHBIX BEJOMOCTEH pa3padaTbiBalOTCA HCXOIs U3 TpeOOBaHMIA,
YCTaHOBJICHHBIX TMpuiokeHueM 3 K HWHCTpyKUIMH MO OHOKETHOMY YYeTy, YTBEP>KICHHOU
npukazom Munduna Poccuu ot 26.08.04 Ne 70H. HazpanHOe NpuiioKEHUE COACPKUT MEPEeUEHb
perucTpoB OIOJKETHOIO yUeTa ¢ yKa3aHueM 00s3aTeIbHbIX PEKBU3UTOB U MTOKa3aTesei.

4.3. Ilpu nposenennn nHeeHTapusauuu B ['BJIOY pexomeHnyercs MConb30BaTh CIEIYIOIINE
pEerucTphl: akT MHBEHTapU3alMM MO0 O0bEeKTaM HE(PUHAHCOBBIX AKTHUBOB; aKT O pe3yJbTaTax
WHBEHTapHU3aL1H.

5. MTHBEHTAPU3ALIMA HEOMMHAHCOBBIX AKTUBOB

5.1. IIon HC(I)I/IHaHCOBBIMI/I AKTUBaAMH IMOHUMAKOTCA BCC CPCACTBA 6IOI[)KCTHOF 0 Y4YpCXKIACHUA,
HMCIOIUC MAaTCPUAIbHO-BCIICCTBCHHYIO (I)OpMy, B TOM 4YHCJIC. OCHOBHBIC CpCIACTBA,
HCIIPOU3BCACHHBIC AKTHBbBI; HCMATCPUAIIbHBIC AKTHBBI; MATCPUAJILHBIC 3aI1aChl.



5.2. Jlo Havanma WHBEHTApHW3allUd OCHOBHBIX CPEICTB HEOOXOAMMO MPOBEPUTH: HAIUYHE H
COCTOSTHUE MHBEHTApHBIX KAapTOUYEK, WHBEHTApHbIX KHWUI, ONHUCEH U JAPYTUX PErUCTPOB
AQHWINTUYECKOTO0 Y4YeTa; HaJIM4YM€ M COCTOSIHME TEXHMYECKHUX MaclopToB WIM JpYroi
TEXHUUYECKON JOKYMEHTAllM{; HaJlUuue JJOKYMEHTOB Ha OCHOBHBIE CpEJACTBA, CIAHHBIE WU
npussteie I'BJIOY B apenny win Ha xpaneHue. llpu oTCyTCTBUM AOKYMEHTOB, HEOOXOAUMO
o0ecrneuynTsd ux MojsydyeHue win ohopmieHue.

5.3. Ilpy WHBEHTApU3alMd OCHOBHBIX CPEACTB KOMHCCHSI TPOU3BOJUT OCMOTP OOBEKTOB H
3aHOCHUT B OIMCH IOJHOE WX HAaMMEHOBaHHE, Ha3HAUE€HHE, UHBEHTApHbIE HOMEPAa U OCHOBHBIE
TEXHUUYECKHE WM SKCIUTyaTallMOHHbIE MoKa3aTenu. [Ipu uHBeHTapu3auu 3/1aHus, COOPYKEHUN
U JpYyroil HEABM)KMMOCTH KOMHUCCHSI MPOBEPSET HAIUYUE JOKYMEHTOB, MOATBEPKAAOIINX
HaXO0JXKJICHHWE YKa3aHHBIX 00BEKTOB B onepaTuBHOM ympasiieanu [ BJIOY

5.4. MammuHbl " O60py,I[OBaHI/Ie SABJIIOTCA CaMOCTOATCIIbHBIMU HHBCHTAPHBIMU 00BEeKTaMH U
3aHOCATCA B OIIMCH C YKa3aHUEM 3aBOJICKOT'O HOMEpPA IO TEXHUYCCKOMY ITACIIOPTY OpraHU3alun
HU3TOTOBUTCIIA, I'OJld BBIITYCKA, HA3HAYCHHU A, MOIIIHOCTH U T.I.

5.5. OObEeKThl OCHOBHBIX CPEICTB, HAXONAILIMECS B OSKCILUTyaTalldd M paHee OTHOCHUMBIE K
MaJIOIEHHBIM TpEAMETaM, WHBEHTApHU3YIOTCA 10 MECTaM HMX HaXOXICHHS M MaTepUalbHO
OTBETCTBEHHBIM JIMIIaM, Ha XPAHEHUHU Y KOTOPBIX OHU HaxoJsATcs. IHBeHTapu3anus mpoBOIAUTCS
IyTEM OCMOTpa Ka)XJ0ro mnpeamera. B omucu npeamersl BHOCATCSA MO HAMMEHOBAaHUSM B
COOTBETCTBUHU C HOMEHKJIATYpOH, MPUHATON B Oyxranrtepckom yudere. Ha ocHOBHbIE cpelcTBa,
HE MPUTOJHbIE K JKCIUIyaTallud W HE MOJJIeXkalllie BOCCTAHOBJIEHHWIO, WHBEHTapHU3al[MOHHAs
KOMUCCHSI COCTaBJISIET OTIEJIbHYIO ONMCh C YKa3aHHMEM BpPEMEHM BBOJA B JKCIULyaTallUIO0 U
MPUYWH, IPUBEIINX 3TU 00BEKTHI B HETOJIHOCTD (IIOpYa, MOJHBIM U3HOC U T.I1.).

5.6. VHBeHTapu3anusi MaTepUaJIbHbIX LEHHOCTEH JOJDKHA, KaK IPaBWIIO, IMPOBOJUTHCS B
MOPSIIKE PACIOJIOKEHUSI LIEHHOCTEH B JAHHOM INOMeIIeHHH. [Ipn XpaHeHMM MarepuaibHBIX
LIEHHOCTEN B pa3HBIX M30JUPOBAHHBIX MOMELICHUSAX Yy OJHOIO MAaTE€pUaIbHO OTBETCTBEHHOI'O
JMI@ UHBEHTapU3alus IIPOBOJUTCA IOCIEI0BATEIBHO 10 MecTaM XpaHeHus. [locie nposepku
LIEHHOCTEN BXO/Jl B MOMEIIEHHE 3aKPbIBACTCA U KOMUCCHS IEPEXOAUT Ui paboThl B cielyrolee
nomenienue. Komuccus B NPUCYTCTBUM MAaTe€pHAlbHO OTBETCTBEHHOIO JIMIA IPOBEPSET
(dakTHyecKkoe HaIMYuMe MaTepHallbHbIX 3allacoB IyTeM O00s3aTeIbHOTO MX Iepecyera,
NepeBelnBaHus WK nepemepuBanusa. He nomyckaercss BHOCUTh B ONHCH JaHHbIE 00 OCTaTKax
LIEHHOCTEH CO CIIOB MaTEPUAIIBHO OTBETCTBEHHBIX JIUII.

5.7. IlpenMeTsl CHEHOAEXK]bI, CTOJIOBOIO M IOCTEIBHOTO O€lbsl, OTIpPaBJIIEHHbIE B CTHPKY,
JOJDKHBI 3alIUCbIBATHCS B MHBCHTAPU3AIIMOHHYIO OIMKMCh HA OCHOBAHUHU 3aIIMCHU ITpHEMa I'pA3HOTO
Oenpa. Tapa 3aHOCMTCS B ONKMCH IO BHJAM, IIEJIE€BOMY HA3HAYEHUI0 U KAuyeCTBEHHOMY
COCTOSIHUIO (HOBasi, ObIBIIasg B yHoTpeOjseHuu, TpeOyromas pemoHTa U T.1.). Ha Tapy,
IPULIEIIIYIO B HETOIHOCTh, MHBEHTAPU3ALIMOHHOM KOMUCCHEN COCTaBIIAETCS aKT Ha CIIMCaHHE C
yKa3zaHHEeM MPUYHH TOPYH.

5.8. OmnpuxonoBaHHWE W3JIMIIKOB OCHOBHBIX CPEICTB, BBISIBICHHBIX IPU WHBEHTAPU3ALUHU,
OTpa’kaeTcs MO PHIHOYHOM CTOMMOCTH MPHUHATONW MpoBOJKOW. IIpu ompuxonoBaHuKM 0OBEKTOB
OCHOBHBIX CPEICTB OQOPMIISIOTCS cienyomue (GopMbl: AKT 0 mHpueme-ieperaye OObEKTa
OCHOBHBIX cpencTB (Kpome 3manuii u coopyxkenuit) (¢p. Ne 0306001); Akt o mpueme-niepenaye
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snanus (coopyxkenusi) ¢. Ne 0306030); Akt o mpueme-miepenade rpymin 0O0BEKTOB OCHOBHBIX
cpenctB (kpome 3manuit u coopyxkenumii) (¢p. Ne 0306031). 5.9. OgHOBpEeMEHHO Ha OOBEKT
3aBoauTcs VHBEHTapHash KapTOUKa ydeTa OCHOBHBIX CPEICTB, (POPMBI KOTOPBIX, UCXOAS W3
00s13aTENIbHBIX PEKBU3UTOB U IOKa3aTelel, yTBEP:KIaeT MyHULIMIAIBHBINA (DMHAHCOBBIA OpraH.
MaTepI/IaJIBHO OTBCTCTBCHHOC JIMIO, 3a KOTOPBIM 3aKpPCILIACTCA ,[[aHHbeI O6’beKT, JOJI’KHO
pacriucatbCcsi B €ro IOJIYYEHHHM, C YKa3aHHEM JaThl OINPHXOJOBAHUS, W BKIIOYHTH B
WHBEHTAPHBII CITUCOK OCHOBHBIX CPEJICTB.

5.10. Crnucanme HemocTad OCHOBHBIX CPEACTB, OOpPa30BAaBIIMXCS BCJICACTBHE CTUXHIHBIX
OCICTBUH M HHBIX UYPE3BBIYANHHBIX CHUTYyalHMi, O(QOpPMISICTCS NPUHATHIMA IPOBOJKAMH I10
OaJIaHCOBOM CTOMMOCTH.

5.11. Cnucanue OCHOBHBIX CPEICTB BCJEICTBUE HEAOCTa4yd, YCTAHOBJICHHOW IMpu
WHBEHTApU3AIlMU, OTHECEHHBIX 3a CUET BHUHOBHBIX JIHII, MPOU3BOIAUTCS CICAYIOIMIECH CXEeMOH
MIPOBOJIOK: HAYMCIISFOTCS JIOXOJbI B CBSI3M C HEJIOCTA4YeH, XMIICHUSIMHU U JIp., OTHECCHHBIMH 32
CYET BUHOBHBIX JIMII, TIO PHIHOYHON CTOMMOCTH; TIPOU3BOJMUTCS CIIUCAHUE CTOMMOCTH 00BEKTa ¢
Oajanca.

5.12. BbIObITHE OCHOBHBIX CPEACTB O(POPMIISETCS CICIYIOIIUMH TEPBUYHBIMU JOKYMEHTAMHU:
AKT 0 ciicanuu 00bekTa ocHOBHBIX cpeacTB (. Ne 0306003); AKT 0 ciricaHuu TPy 0ObEKTOB
ocHOBHBIX cpeacTB (. Ne 0306033); AKT O cmMCaHUM MATKOTO M XO35SHCTBEHHOTO WHBEHTApPs

(. Ne 0504143);
6. IHBEHTAPU3ALNS BJIAHKOB CTPOI'Ol OTYETHOCTH

7.1. Tlo GnaHkam CTPOTroM OTYETHOCTH COCTaBisieTcs AKT WHBEHTapu3anuu. [[ns cnmcaHus
OJIAHKOB CTPOTOM OTYETHOCTH MPUMEHSETCS AKT O CIHCAHUHM. AKT TOJIMUCHIBACTCSA 4YJICHAMHU
KOMHCCHM U yTBepxkaaetcs 3aBeAyromuM ['BJIOY Ha ocHOBaHMM BEIOMOCTH PACXO0XKICHUU 110
pe3yapTaTaM WHBeHTapu3anuu. [IpoBepka ¢dakTHyeckoro Haauuusi OJAHKOB JOKYMEHTOB
CTPOTOM OTYETHOCTH TMPOU3BOIUTCS MO BHUJAM OJIAHKOB, C yU4E€TOM HAYAJIbHBIX U KOHEUYHBIX
HOMEPOB TE€X WJM WHBIX OJAHKOB, a TaKXE MO KaXJIOMY MECTY XpaHEHHs U MaTepHAIbHO
OTBETCTBCHHBIM JIUIIAM.
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